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1. O0umue MOJIOKEHHUS

Hacrosimas Wuctpykuust paspaborana B coorBercTBuHM ¢ «[lonoxxenuem 06 ocobGeHHOCTSIX
06pabOTKH MEPCOHANBHBIX JAaHHBIX, OCYIIECTBISIEMOM 0€3 MCIOIB30BaHUs CPEJICTB aBTOMATU3AIlUNY,
yTBepXKAeHHBIM nocTaHoBiIeHueM [IpasurenscTBa PO ot 15.09.2008 Ne 687, sBysieTcst JONIOIHEHUEM K
«ITonoxennio 06 o6paboTke nepcoHanbHbIX JaHHBIX B MBY JIO CIII Ne 28 u onpexenser npaBuia
paboTHI C IEPCOHATIBHBIMU JAHHBIMHU M UX MaTepUabHBIMU HOCUTEISIMU €3 HCIOIb30BaHUs CPEJICTB
aBTOMaTHU3aLH.

O6paboTKa MepcoOHABHBIX JAHHBIX, TOJIyY€HHBIX OT PAOOTHHUKA, CYUTAETCS OCYIIECTBICHHOM 03
UCIIOJIB30BAHUSL CPEJCTB aABTOMATH3allMK (HEaBTOMATU3UPOBAHHOM), €CIM Takue JAeHCTBUS C
IEPCOHAILHEIMH JTAHHBIMH, KaK HCIOJIb30BaHUE, YTOYHEHHME, PACIPOCTPAHEHHE, YHHUYTOXKECHHE
NEPCOHANBHBIX JAHHBIX B OTHOIIGHHHM KAXIOr0 M3 CyOBEeKTOB IEPCOHANBHBIX JaHHBIX,
OCYIIECTBIISIOTCS IIPU HETIOCPEACTBEHHOM YYaCTHH YEJIOBEKA.

JIOKYMEHT, COEPIKAIIHif IIepCOHATIBHbIE TaHHBIE - MATePUATbHBIA HOCUTENb C 3aUKCUPOBAHHOMN
Ha HeM B o000l (opme wHPOpPMALUEH, comep)Kallell NepcoOHAIbHBIE JaHHBIE PaOOTHHKOB (MU
rpak/iad B JOTOBOPax ¢ (pU3UYECKUMH JIMIIaMH) B BUJIE TeKcTa, poTorpaduu u (MIH) UX COUeTaHHs.

C yuyetoM 6oJibIIOro 00bemMa (MacCoBOCTH) JOKYMEHTOB, COJIEPKAIMX IIEPCOHATIBHBIC JJaHHBIE, U
CTPOTrO PErIAMEHTHPOBAHHOTO IMOPS/IKA MX XPaHEHHUs NOMeTKa KOH(QUIECHIMAIbHOCTH Ha HHUX HE
CTaBUTCSL.

C HacrosIeil HHCTPYKIIHEH TOJKHBI OBITH 03HAKOMJIEHBI 10T TOANKACH paOOTHHUKY, HOITyCKaeMble
K 00paboTKe NEepCOHAIBHBIX JaHHBIX 0€3 HCIOIb30BaHUS CPEACTB aBTOMAaTH3anuu. JIMCTHI
03HAKOMJIEHHSI XPaHSATCS Y OTBETCTBEHHOT'O 33 CHCTEMY 3allUThl HHPOPMAIMK B OpraHU3aIiH.

2. Ilopsinox 00pabdoTKH MEPCOHANBHBIX JAHHBIX

[TepcoHanbHbIe JaHHBIE HOJDKHBI 000COOISITECS OT HHOM UH(POPMALUH ITyTeM (HUKCAlUU UX Ha
OTJIEJIbHBIX MATEPUAIBHBIX HOCHTENISIX, B CIICIHATBHBIX pa3/ieNax Wik Ha noyssx GopM (01aHKOB).

ITpu pukcanuu MepCOHATBLHBIX TaHHBIX HA MATEPUAIHHBIX HOCUTEIISIX He JOoIycKaeTcs (PUKCAIUU
Ha OJTHOM MaTepHaJIbHOM HOCHTEJIE IePCOHAIBHBIX JaHHBIX, LIeJH 00pabOTKH KOTOPBIX 3aBEIOMO HE
coBMeCTHMBI. JIji1 0OpaOOTKM pa3MuUHBIX KaTeropuil IEPCOHAIBHBIX JAHHBIX - HCIOJIh30BAThH
OTAEJIbHBIN MaTepUaIbHbIA HOCUTEIIb JJIL KaXKI0M U3 KaTeropHii.

PaGotHuku, ocymecTBisitomue 00paOOTKYy IEpPCOHAIBHBIX JAHHBIX, HH(POPMHPYIOTCS
HETOCPEJCTBEHHBIM HAa4YaIbHUKOM (PyKOBOAMTENEM) O (hakTe 00pabOTKM MMM NEPCOHAIBHBIX TaHHBIX,
KaTeropusix o0pabaThlBaeMBIX IE€PCOHAIBHBIX [aHHBIX, a TaKXke 00 OCOOEHHOCTSX W IpaBHJIAX
OCYIIECTBIICHUS TaKoi 00paboTKH.

Tunossle HOPMBI TOKYMEHTOB JOJDKHBI OBITH COCTABICHBI TAKHM OOpPa3oM, YTOOBI KaKIbIH U3
CyOBbEKTOB NEPCOHATIBHBIX JAHHBIX, COJAEPHKAIIUXCS B JOKYMEHTE, UMEJl BO3MOXKHOCTH O3HAKOMHThHCS
CO CBOMMH II€PCOHATILHBIMY JIAHHBIMH, COAEPIKALIMMUCS B JOKYMEHTE, HE Hapyllas IpaB ¥ 3aKOHHBIX
HUHTEPECOB MHBIX CYOBEKTOB NEPCOHAIBHBIX JAHHBIX.

XpaHeHHEe JOKYMEHTOB, COJEpXalluX IEpCOHATbHBIE JaHHBIE, OCYLIECTBISICTCS B
MeTaJUIMYEeCKHX IKadax uim ceidax.

VYHHUYTOXEHHUE JTOKYMEHTOB, COIEPIKAIIMX IIEPCOHAIBHBIC JaHHBIC, OCYIIECTBIISIETCS CIIOCOO0OM,
HE M03BOJISIOLIUM B JIaJIbHEHIIEM 03HAKOMHUTHCS € IEPCOHAIIBHBIME JIaHHBIMH.



3. OO0s3aHHOCTH COTPYAHHKA, JOMYIEHHOI0 K 00padoTKe NePCOHAILHBIX JAHHBIX

IIpu paGoTe C NOKYMEHTaMH, COJIEPXKAIIMMM II€PCOHAIbHBIE JAaHHBIE, COTPYAHHK OOs3aH
UCKJTIOYUTH BO3MOXKHOCTH O3HAKOMJICHHSI, IPOCMOTPA ITHUX JOKYMEHTOB JIMLIAMH, HE JOIMYIIEHHBIMH K
pabore ¢ HEMH (B TOM YHCIIE APYTHMH PaOOTHUKAMH CBOETO CTPYKTYPHOT'O MOJIPA3JIENIeHuUs]).

[Ipu BBIHOCE JOKYMEHTOB, COJEPIKAIMX NEPCOHAIBHBIE JaHHbIe, 33 Tpeeibl Tepputopun MbY
JIO CIHI Ne 17 (manee — CO) mo ciyxeOHOH HEOOXOIUMOCTH COTPYIHHMK JOJDKCH MPUHSATH BCE
BO3MOXHBIE MEPHI, HCKITIOYAIOIINE yTpaTy (YyTepro, XMIIEHUE) TAKUX JOKYMEHTOB.

I[Ipu yrpare (yrepe, XWIUEHHH) AOKYMEHTOB, COJEpKAIMX MEPCOHATBHBIE TaHHbIE, PAOOTHHUK
00s3aH HEMEJICHHO JOJIOKMTh O TakoM (akTe CBOEMY HEIOCPEICTBEHHOMY Ha4YaJlbHUKY
(pyxoBozuTeno). HemocpencTBeHHBIH HAYaIbHUK (PYKOBOAMTEND) MOJDKEH COOOIIMTH 3aMECTUTEIIO
JMPEKTOpa, KYpHPYIOIIEMY BOIPOCH! 3alluThl MH(opMmamuu o (axre yrparsl (yTepe, XHIIEHHH)
JIOKYMEHTOB, COJIEpXKAIMX IEpCOHaIbHble JaHHBIE. Ilo Kaxmomy TakoMmy (akTy HasHa4aeTcs
ciry)xebHoe paccieioBaHue.

4. CoTpyaHHKAM, J0NyHEHHbIM K 00pa0d0oTKe NepCOHANBHBIX IaHHbIX, 3alpemaeTcs:

1. Coo6maTh CBEJCHHMS, SBJISIOIMUECS MEPCOHATBHBIME JaHHBIMH, JIMIAM, HE MMEIOIIMM IIpaBa
JOCTYIIa K 9TUM CBEJCHHUSIM.

2. Jlenath HEyYTEHHBIE KOIIMH JJOKYMEHTOB, COJIEPXKAIMX IEPCOHAIILHBIE JaHHBbIE.

3. OcrTaBiusTh JOKYMEHTHI, COJEpKallue MepCOHATbHBbIE NaHHbIe, Ha pabo4ux crojax Oe3
MIPUCMOTDA.

4. TToxuaaTh IOMEIIEHHE, HE IOMECTUB JIOKYMEHTBI C IEPCOHAIIBHBIMH JAaHHBIMU B 3aKPHIBAEMBIE
ceiidpl, mKagsl.

5. BBIHOCHTH [JOKYMEHTBI, COJEpXalliie MEepCOHAIbHbIE NaHHble, u3 noMemenuidn CO Ge3
City)keOHOM HEOOXOIMMOCTH.

5. OTBeTCTBEHHOCTH

1. OTBETCTBEHHOCTH 33 HEMCIIOJIHEHHE WITH HEHa IJIe)Kallee BhIOJTHEHHE TpeOOBaHUI HACTOSAIIEH
WHCTpYKIMK BO3/IaraeTcsi Ha paOOTHHKOB M PyKOBOJHUTENIEH I10Ipa3/IC/ICHU.

2. KouTpoib 3a BBINOJIHEHWEM IIOJIOKEHUH HacTosmed HMHCTpykium Bosjaraercs Ha
OTBETCTBEHHOIO 3a cucTeMy 3armuThl nHpopmarmu (C3U1) B opranuzanuu.

3. 3a HapymeH#e MnpaBm 00pabOTKH EPCOHATIBHBIX JaHHBIX, UX HEIIPABOMEPHOE pasrialleHue
WA PacIpOCTpaHEeHHE, BUHOBHBIE JIMI[A HECYT JUCIMILIMHAPHYIO, aIMUHUCTPATHBHYIO, IPaXJIaHCKO-
[IPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHU C JCHCTBYIOIIUM 3aKOHOIATEIECTBOM.

4. B cayuae ecim B pe3yibTaTe AeMCTBHM paOOTHHKA OBLIT IPUYMHEH ITOJUIeXKAIUNH BO3MEIIEHUIO
paborojareneM yiiepd TpeThbHM JHIaM, pabOTHHK HeceT Iepe] paborojaresieM MaTepUaibHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHU C ri1aBoit 39 TpynoBoro xonekca PO.

5. B ciydae pasriamieHus IepCOHAIBHBIX JAHHBIX, CTABIIMX M3BECTHBIMU PAaOOTHHUKY B CBSI3HU C
UCIIOJIHEHUEM MM TPYIOBBIX 00SI3aHHOCTEH, B TOM YHCJIE pa3JIallleHUs IEPCOHATIBHBIX JaHHBIX APYroro
pabOTHHKA, TPY/I0BOM JOTOBOP C paOOTHHKOM MOXKET OBITh PAaCTOPrHYT paboToaTesneM (IIOAMYHKT «B»
nyHkTa 6 crareu 81 TpynoBoro konekca P®).
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JIueT o3HaAKOMJICHHS

¢ UHcrpyknmeii mo 06padoTke nepcoHaIbHBIX JAHHBIX B
MBY 1O CHI Ne 28 'O r. Ya PB
OCyIIeCTBJISIEMO#i (€3 HCIOIb30BAHUS CPEICTB ABTOMATH3AIMHU

No
n/a

damuus, UMsl, 0TYECTBO PadOTHHKA

Jara
03HAKOMJICHHUS ¢
HNucrpyxnueii

Hoanucy
padoTHHKA




